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Application Phases
High School

HOW IT WORKS
High School Application Process



GoCPS is the platform that allows families to apply to every CPS managed
school and program using one site, one application and one deadline.



CPS offers a wide variety of school and program options for
students attending high school, elementary and pre-k. 

GoCPS is the central hub for learning, researching, exploring and applying to schools and programs.

Learn
about all our application 

processes

Research
our schools and get detailed 

information on programs

Explore
which programs are the best fit 

for your student

Apply
to programs and receive school 

offers

Selection
issues results for the 

schools/programs to which  
you applied
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GoCPS

Submitting a High 
School Application
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Home Tab
The process of submitting applications begins on the ‘Home’ tab where 

you will see all the students you have connected to the account.
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Home Tab
If you have one or multiple students in your account, select the

one you wish to start an application for.

Click on ‘Create 
2021-2022 
Application’ to start 
the application. 
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Student Information
Next, you will be asked to verify information about the student, as
well as answer additional questions about their primary language

and whether the student has an IEP or 504 Plan.
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Choose Preferred Schools
This screen is where you will view the schools to which you are eligible

to apply, and begin selecting the schools of your choice.
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Select Programs
Select the programs of your choice by clicking

the circle next to the program name.

Click the circle 
next the 
program name 
to select it. 
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Select Programs
A counter will keep track of the number of programs you have selected.
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Select Programs
Programs that the student is not eligible to apply to are still
displayed with a gray background and cannot be selected.

After you have 
selected all the 
programs you 
would like to apply 
to, click ‘Next’. 
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Ranking Choice Programs
Using this screen, you will rank all your Choice

Program selections in order of preference.



14

Rank Programs
Click the drop down menu next to each number and select a program.

Once a program has been ranked, it will be grayed out.
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Change Program Ranking
To change the ranking of a school, change the selection in the rank

order field back to the default ‘Select School’ choice.

Change back to ‘Select School’ ‘Select School’ is now chosen
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Change Program Ranking
Repeat this process for the program whose rank you want to change.

Change back to ‘Select School’ ‘Select School’ is now chosen for the 
two rank levels you want to switch.
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Change Program Ranking
Now you can go back into those fields and change the

programs selected to the new choice for that rank level.
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Ranking Selective Enrollment Programs
Using this screen, you will rank all your Selective

Enrollment programs in order of preference.
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Ranking Selective Enrollment Programs
The process for ranking programs and changing the rank order for Selective

Enrollment Programs is the same as with the Choice Programs.

After you have 
ranked all the 
programs you 
would like to 
apply to, click 
'Next.’
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Complete Application
After programs have been ranked, you will provide additional information.

This is the first 
section of the 
application, which 
confirms basic 
contact 
information  for 
the applicant, and 
asks some 
additional 
questions about 
them. 
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Complete Application
The last section asks you to confirm the parent/guardian’s

information and provide a signature.

Parent/Guardian 
info

Parent/Guardian 
signature
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Complete Application
The primary parent/guardian will sign the application. 

After the 
application has 
been signed, click 
‘Next.’ 
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Confirm Application
Next, you will be shown a summary of all the application

information you have submitted. 

Summary Section 1
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Confirm Application

Summary Section 2
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Confirm Application

Summary Section 3
After you confirm 
that all 
information is 
correct, click 
Submit. 
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Submit Application
You will be asked to confirm this information one

last time before you submit it.

Click ‘Submit’ to 
complete this 
second 
confirmation. 
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Schedule Events
If you have applied for programs with required admissions screenings 
(exams, auditions, information sessions and/or interviews), you will be 

prompted to schedule appointments for those events.

Click ‘Ok’ to see a 
list of the schools 
that require you 
to schedule an 
admissions exam. 
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Schedule Events
Under the student’s name, you will see a list of
all the programs to which the student applied.
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Schedule Events
Any programs with a required admissions screening will be

shown with a green RSVP button next to it. Click ‘RSVP’ to 
choose dates for 
these events. 
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Schedule Events
On the next screen you will be shown all the available dates,

times and locations for the required events.
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Schedule Events
Select the date that works best for your family. Click ‘Submit’ to 

confirm your 
choice. 
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Schedule Events
If there are additional events that need to be
scheduled, you will receive a screen prompt.

Click ‘Ok’ to see 
which additional 
events for which 
you need to 
RSVP. 
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Schedule Events
Select the next event for which you need to RSVP.

Click ‘RSVP’ and 
repeat the same 
steps to choose 
your date and 
time. 
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Application Complete
Your application is now complete. If you wish, you can make changes to your 

school choices up until December 11, 2020. If you want to re-rank your choices, 
you can do so up until February 1, 2021, by calling the Office of Access and 
Enrollment at 773-553-2060, from a telephone number on your account.

If you want to change 
or update information 
on your application, 
you can click this 
button to edit it up 
until December 11, 
2020. 
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